< Forrester Boyd

CHARTERED ACCOUNTANTS

THE TRAINEE
PROGRAMME

A full two-week training programme
for all Trainee Chartered Accountants

building

LET'S START &
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WEEK ONE

PLAN




Welcome

Carrie to welcome the trainees,
brief overview of FB, client type,
partner, sectors

aTH AUGUST
MORNING SESSION

What to expect on a day to day basis
Services we provide

Current activities

Form filling

@ Access to softwares

@ Money Laundering training




UK200 Training - Understand
@ the basics of accounting (Link
below)

5TH AUGUST ,
AFTERNOON SESSION @ i =~

. Manual Job - E/H/I/J section
(Practical)

Introduction to Accounting



https://uk200groupknowledgehub.co.uk/?next=user/subject/131/0

@ cChantelle discusses HR topics

Sally Ball from Kaplan chats
® about AAT

6TH AUGUST

MURNING SESSIUN @ UK200 Training (Links below)

Excel Tutorial for Beginners

Recording Transactions

Balancing off and the Trial Balance



https://uk200groupknowledgehub.co.uk/?next=user/content/2960/113/0
https://uk200groupknowledgehub.co.uk/?next=user/subject/131/0
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6TH AUGUST
AFTERNOON SESSION

‘ Manual Job - E/H/I/J
sections (Practical)

‘ Manual Job - Other
sections (Practical)




@ Alison discusses Marketing

@ Andydiscusses IT

@ UK200 Training (Links Below)

TTH AUGUST
MORNING SESSION @ timstse-emrcr

Source documents and books

for prime entry

Accounting Adjustments 1



https://uk200groupknowledgehub.co.uk/?next=user/subject/131/0
https://uk200groupknowledgehub.co.uk/?next=user/subject/131/0
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7TH AUGUST o
AFTERNUUN SESSIUN @ UK200 Training (Link Below)

LINK
Preparing Accounts

@ Digita Training
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8TH AUGUST
MORNING SESSION
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8TH AUGUST
AFTERNOON SESSION

‘ Pull the manual job together
n Digita dMyW orkPaper
(Practlc




9TH AUGUST
MORNING SESSION

Chat from an AAT student; how
@ they are finding AAT and what to
expect

@ UK 200 Training (Links Below)

Pull the manual job together in
@ Digita and MyWorkPapers
(Practical)

Stay calm when you know

you will be stressed

Accounting Adjustments 1



https://uk200groupknowledgehub.co.uk/?next=user/content/2116/83/0
https://uk200groupknowledgehub.co.uk/?next=user/content/2116/83/0
https://uk200groupknowledgehub.co.uk/?next=user/content/2177/83/0

"4

GTHAUGUST ¢ comoratontes
AFTERNOON SESSION ~

® Analytical Review |
W (Practical) ==
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WEEK TWO

PLAN




'l ZTH AUGUST o X :'r:'gining/Quickbooks
MURNING SESSIUN @ UK200 Training (Link Below)

Accounting Adjustments 2
- ¢



https://uk200groupknowledgehub.co.uk/?next=user/subject/131/0

Xer JbSttfm

12THAUGUST o Zmersr
AFTERNOON SESSION

2-3HOURS XEero
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13TH AUGUST @ s, onseas
ALL DAY SESSION




14TH AUGUST

MORNING &
AFTERNOON
SESSIONS

® James discusses personal tax
returns and corporation tax

@ Sage Training - Reports to print
off for account jobs

@ Xero TB Job - Continue
(Practical)

Xero
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19TH AUGUST

Xelo
MORNING G~~~ @ o™
AFTERNOON

SESSIONS -




® UK200 Training
(Links Below)

16TH AUGUST
MORNING SESSION

Learning from feedback

Being a great trainee
Dealing with difficult situations

Good business writing

Adapting your communication to
different people



https://uk200groupknowledgehub.co.uk/?next=user/subject/112/0
https://uk200groupknowledgehub.co.uk/?next=user/subject/112/0
https://uk200groupknowledgehub.co.uk/?next=user/subject/112/0
https://uk200groupknowledgehub.co.uk/?next=user/subject/112/0
https://uk200groupknowledgehub.co.uk/?next=user/subject/112/0
https://uk200groupknowledgehub.co.uk/?next=user/subject/112/0
https://uk200groupknowledgehub.co.uk/?next=user/subject/112/0
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16TH AUGUST

FB GRIMSBY
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MEET
THE TEAM

16TH AUGUST
o000




